2. Provide a space on label or beside title block to record Contractor’s review and approval markings
and action taken by Architect.

3. Include the following information on label for processing and recording action taken:

a. Project name.

b. Date.

c. Name and address of Architect.

d. Name and address of Contractor.

e. Name and address of subcontractor.

f. Name and address of supplier.

g. Name of manufacturer.

h. Unique identifier, including revision number.

. Number and title of appropriate Specification Section.
J- Drawing number and detail references, as appropriate.
k. Other necessary identification.

D.  Deviations: Highlight, encircle, or otherwise identify deviations from the Contract Documents on submit-
tals.

E.  Additional Copies: Unless additional copies are required for final submittal, and unless Architect observes
noncompliance with provisions of the Contract Documents, initial submittal may serve as final submit-
tal.

F. Transmittal: Package each submittal individually and appropriately for transmittal and handling. Transmit
each submittal using a transmittal form. Architect will return submittals, without review received from
sources other than Contractor or for items that do not require submittals in the Contract Documents.

1. Include Contractor’s certification stating that the information submitted has been reviewed and
complies with requirements of the Contract Documents.

2. Transmittal Form: Use AIA Document G810.

G.  Use for Construction: Use only final submittals with mark indicating action taken by Architect in con-
nection with construction.

PART 2 - PRODUCTS
2.1 ACTION SUBMITTALS

A.  General: Prepare and submit Action Submittals required by individual Specification Sections.

1. Number of Copies: Submit 3 copies of each submittal, unless otherwise indicated. Architect will
return 2 copies. Mark up and retain one returned copy as a Project Record Document.

2. Complete Submittals: Submit complete submittals in accordance with submittal schedule. The
architect reserves the right to withhold action on a submittal until remaining information required
in that section or division is provided.

B.  Product Data: Collect information into a single submittal for each element of construction and type of
product or equipment.

1. If information must be specially prepared for submittal because standard printed data are not suit-
able for use, submit as Shop Drawings, not as Product Data.

2. Mark each copy of each submittal to show which products and options are applicable.

C.  Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base Shop
Drawings on reproductions of the Contract Documents or standard printed data.

D.  Samples: Prepare physical units of materials or products, including the following:

1. Comply with requirements in Division 1 Section “Quality Requirements” for mockups.

2. Samples for Initial Selection: Submit manufacturer’s color charts consisting of units or sections of
units showing the full range of colors, textures, and patterns available.

3. Preparation: Mount, display, or package Samples in manner specified to facilitate review of quali-
ties indicated. Prepare Samples to match Architect’s sample where so indicated. Attach label on
unexposed side.

4, Submit Samples for review of kind, color, pattern, and texture for a final check of these character-
istics with other elements and for a comparison of these characteristics between final submittal and
actual component as delivered and installed.

5. Disposition: Maintain sets of approved Samples at Project site, available for quality-control com-
parisons throughout the course of construction activity. Sample sets may be used to determine final
acceptance of construction associated with each set.

E.  Product Schedule or List: Prepare a written summary indicating types of products required for the Work
and their intended location.

F. Subcontract List: Prepare a written summary identifying individuals or firms proposed for each portion
of the Work, including those who are to furnish products or equipment fabricated to a special design. Use
CSI Form 1.5A or similar format suitable to the Owner.

PART 3 - EXECUTION
3.1 CONTRACTOR’S REVIEW

A.  Review each submittal and check for compliance with the Contract Documents. Note corrections and
field dimensions. Mark with approval stamp before submitting to Architect.

B.  Approval Stamp: Stamp each submittal with a uniform, approval stamp. Include Project name and loca-
tion, submittal number, Specification Section title and number, name of reviewer, date of Contractor’s
approval, and statement certifying that submittal has been reviewed, checked, and approved for compli-
ance with the Contract Documents.

3.2 ARCHITECT’S ACTION

A.  General: Architect will not review submittals that do not bear Contractor’s approval stamp and will return
them without action.

B.  Action Submittals: Architect will review each submittal, make marks to indicate corrections or modifi-
cations required, and return it. Architect will stamp each submittal with an action stamp and will mark
stamp appropriately to indicate action taken.

C.  Submittals not required by the Contract Documents will not be reviewed and may be discarded.

END OF SECTION 01330

SECTION 01400 - QUALITY REQUIREMENTS

PART 1 -

1.1

1.2

1.3

1.4

GENERAL

SUMMARY

This Section includes administrative and procedural requirements for quality assurance and quality con-
trol.

Testing and inspecting services are required to verify compliance with requirements specified or indi-
cated. These services do not relieve Contractor of responsibility for compliance with the Contract Docu-
ment requirements.

1. Specified tests, inspections, and related actions do not limit Contractor’s quality-control procedures
that facilitate compliance with the Contract Document requirements.
2. Requirements for Contractor to provide quality-control services required by Architect, Owner, or

authorities having jurisdiction are not limited by provisions of this Section.

See Divisions 2 through 16 Sections for specific test and inspection requirements.

DEFINITIONS

Quality-Assurance Services: Activities, actions, and procedures performed before and during execution
of the Work to guard against defects and deficiencies and ensure that proposed construction complies with
requirements.

Quality-Control Services: Tests, inspections, procedures, and related actions during and after execution
of the Work to evaluate that completed construction complies with requirements. Services do not include
contract enforcement activities performed by Architect.

Mockups: Full-size, physical example assemblies to illustrate finishes and materials. Mockups are used
to verify selections made under Sample submittals, to demonstrate aesthetic effects and, where indicated,
qualities of materials and execution, and to review construction, coordination, testing, or operation; they
are not Samples. Mockups establish the standard by which the Work will be judged.

Testing Agency: An entity engaged to perform specific tests, inspections, or both. Testing laboratory shall
mean the same as testing agency.

DELEGATED DESIGN

Performance and Design Criteria: Where professional design services or certifications by a design profes-

sional are specifically required of Contractor by the Contract Documents, provide products and systems

complying with specific performance and design criteria indicated.

1. If criteria indicated are not sufficient to perform services or certification required, submit a written
request for additional information to Architect.

SUBMITTALS

1.5

1.6

END OF

Delegated-Design Submittal: In addition to Shop Drawings, Product Data, and other required submittals,
submit a statement, signed and sealed by the responsible design professional, for each product and system
specifically assigned to Contractor to be designed or certified by a design professional, indicating that the
products and systems are in compliance with performance and design criteria indicated. Include list of
codes, loads, and other factors used in performing these services.

Reports: Prepare and submit certified written reports that include the following:
Date of issue.

Project title and number.

Name, address, and telephone number of testing agency.

Dates and locations of samples and tests or inspections.

Names of individuals making tests and inspections.

Description of the Work and test and inspection method.

Identification of product and Specification Section.

Complete test or inspection data.

Test and inspection results and an interpretation of test results.

Ambient conditions at time of sample taking and testing and inspecting.
Comments or professional opinion on whether tested or inspected Work complies with the Contract
Document requirements.

Name and signature of laboratory inspector.

Recommendations on retesting and reinspecting.
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Permits, Licenses, and Certificates: For Owner’s records, submit copies of permits, licenses, certifica-
tions, inspection reports, releases, jurisdictional settlements, notices, receipts for fee payments, judg-
ments, correspondence, records, and similar documents, established for compliance with standards and
regulations bearing on performance of the Work.

QUALITY ASSURANCE

Fabricator Qualifications: A firm experienced in producing products similar to those indicated for this
Project and with a record of successful in-service performance, as well as sufficient production capacity
to produce required units.

Factory-Authorized Service Representative Qualifications: An authorized representative of manufacturer
who is trained and approved by manufacturer to inspect installation of manufacturer’s products that are
similar in material, design, and extent to those indicated for this Project.

Installer Qualifications: A firm or individual experienced in installing, erecting, or assembling work simi-
lar in material, design, and extent to that indicated for this Project, whose work has resulted in construc-
tion with a record of successful in-service performance.

Manufacturer Qualifications: A firm experienced in manufacturing products or systems similar to those
indicated for this Project and with a record of successful in-service performance.

Professional Engineer Qualifications: A professional engineer who is legally qualified to practice in juris-
diction where Project is located and who is experienced in providing engineering services of the kind
indicated. Engineering services are defined as those performed for installations of the system, assembly,
or product that are similar to those indicated for this Project in material, design, and extent.

Specialists: Certain sections of the Specifications require that specific construction activities shall be per-

formed by entities who are recognized experts in those operations. Specialists shall satisfy qualification

requirements indicated and shall be engaged for the activities indicated.

1. Requirement for specialists shall not supersede building codes and similar regulations governing
the Work, nor interfere with local trade-union jurisdictional settlements and similar conventions.

Testing Agency Qualifications: An agency with the experience and capability to conduct testing and
inspecting indicated, as documented by ASTM E 548, and that specializes in types of tests and inspections
to be performed.

QUALITY CONTROL

Owner Responsibilities: Where quality-control services are indicated as Owner’s responsibility, Owner
will engage a qualified testing agency to perform these services.

1. Owner will furnish Contractor with names, addresses, and telephone numbers of testing agencies
engaged and a description of the types of testing and inspecting they are engaged to perform.
2. Costs for retesting and reinspecting construction that replaces or is necessitated by work that failed

to comply with the Contract Documents will be charged to Contractor.

Contractor Responsibilities: Unless otherwise indicated, provide quality-control services specified and

required by authorities having jurisdiction.

1. Where services are indicated as Contractor’s responsibility, engage a qualified testing agency to
perform these quality-control services.

a. Contractor shall not employ the same entity engaged by Owner, unless agreed to in writing
by Owner.

2. Notify testing agencies at least 24 hours in advance of time when Work that requires testing or
inspecting will be performed.

3. Where quality-control services are indicated as Contractor’s responsibility, submit a certified writ-
ten report, in duplicate, of each quality-control service.

4. Testing and inspecting requested by Contractor and not required by the Contract Documents are
Contractor’s responsibility.

5. Submit additional copies of each written report directly to authorities having jurisdiction, when
they so direct.

Manufacturer’s Field Services: Where indicated, engage a factory-authorized service representative to
inspect field-assembled components and equipment installation, including service connections. Report
results in writing.

Retesting/Reinspecting: Regardless of whether original tests or inspections were Contractor’s responsi-
bility, provide quality-control services, including retesting and reinspecting, for construction that revised
or replaced Work that failed to comply with requirements established by the Contract Documents.

Testing Agency Responsibilities: Cooperate with Architect and Contractor in performance of duties. Pro-
vide qualified personnel to perform required tests and inspections.

1. Notify Architect and Contractor promptly of irregularities or deficiencies observed in the Work
during performance of its services.

2. Interpret tests and inspections and state in each report whether tested and inspected work complies
with or deviates from requirements.

3. Submit a certified written report, in duplicate, of each test, inspection, and similar quality-control
service through Contractor.

4. Do not release, revoke, alter, or increase requirements of the Contract Documents or approve or
accept any portion of the Work.

5. Do not perform any duties of Contractor.

SECTION 01400

SECTION 01500 - TEMPORARY FACILITIES AND CONTROLS

PART 1 -

1.1

1.2

GENERAL

SUMMARY

This Section includes requirements for temporary facilities and controls, including temporary utilities,
support facilities, and security and protection facilities.

Temporary utilities include, but are not limited to, the following:

1. Sewers and drainage.

2. Water service and distribution.

3. Sanitary facilities, including toilets, wash facilities, and drinking-water facilities.
4. Electric power service.

5. Lighting.

6. Telephone service.

Support facilities include, but are not limited to, the following:

1. Project identification and temporary signs.

2. Field offices.

3. Temporary stairs.

Security and protection facilities include, but are not limited to, the following:

1. Environmental protection.

2. Stormwater control.

3. Tree and plant protection.

4. Barricades, warning signs, and lights.
5. Fire protection.

USE CHARGES

General: Cost or use charges for temporary facilities are not chargeable to Owner or Architect and shall
be included in the Contract Sum. Allow other entities to use temporary services and facilities without
cost, including, but not limited to, the following:

Owner’s construction forces.

Occupants of Project.

Architect.

Testing agencies.

Personnel of authorities having jurisdiction.

Nk L=

Sewer Service: Pay sewer service use charges for sewer usage, by all parties engaged in construction, at
Project site.

Water Service: Pay water service use charges, whether metered or otherwise, for water used by all entities

1.3
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3.1

3.2
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engaged in construction activities at Project site.

Electric Power Service: Pay electric power service use charges, whether metered or otherwise, for elec-
tricity used by all entities engaged in construction activities at Project site.

QUALITY ASSURANCE

Standards: Comply with ANSI A10.6, NECA’s “Temporary Electrical Facilities,” and NFPA 241.

1. Trade Jurisdictions: Assigned responsibilities for installation and operation of temporary utilities
are not intended to interfere with trade regulations and union jurisdictions.

2. Electric Service: Comply with NECA, NEMA, and UL standards and regulations for temporary
electric service. Install service to comply with NFPA 70.

Tests and Inspections: Arrange for authorities having jurisdiction to test and inspect each temporary util-
ity before use. Obtain required certifications and permits.

PRODUCTS

EQUIPMENT
General: Provide equipment suitable for use intended.

Fire Extinguishers: Hand carried, portable, UL rated. Provide class and extinguishing agent as indicated

or a combination of extinguishers of NFPA-recommended classes for exposures in quantities and loca-

tions determined by regulation of any authority having jurisdiction.

1. Comply with NFPA 10 and NFPA 241 for classification, extinguishing agent, and size required by
location and class of fire exposure.

Self-Contained Toilet Units: Single-occupant units of chemical, aerated recirculation, or combustion
type; vented; fully enclosed with a glass-fiber-reinforced polyester shell or similar nonabsorbent material
in quantities and locations determined by regulation of any authority having jurisdiction

Drinking-Water Fixtures: Drinking-water fountains or Containerized, tap-dispenser, bottled-water drink-
ing-water units, including paper cup supply in quantities and locations determined by regulation of any
authority having jurisdiction

Electrical Outlets: Properly configured, NEMA-polarized outlets to prevent insertion of 110- to 120-V
plugs into higher-voltage outlets; equipped with ground-fault circuit interrupters, reset button, and pilot
light.

Power Distribution System Circuits: Where permitted and overhead and exposed for surveillance, wiring
circuits, not exceeding 125-V ac, 20-A rating, and lighting circuits may be nonmetallic sheathed cable.

EXECUTION

INSTALLATION, GENERAL

Locate facilities where they will serve Project adequately and result in minimum interference with perfor-
mance of the Work. Relocate and modify facilities as required.

Provide each facility ready for use when needed to avoid delay. Maintain and modify as required. Do
not remove until facilities are no longer needed or are replaced by authorized use of completed permanent
facilities.

TEMPORARY UTILITY INSTALLATION

General: Engage appropriate local utility company to install temporary service or connect to existing
service. Where utility company provides only part of the service, provide the remainder with matching,
compatible materials and equipment. Comply with utility company recommendations.

1. Arrange with utility company, Owner, and existing users for time when service can be interrupted,
if necessary, to make connections for temporary services.
2. Provide adequate capacity at each stage of construction. Before temporary utility is available, pro-

vide trucked-in services.

Sewers and Drainage: If sewers are available, provide temporary connections to remove effluent that can
be discharged lawfully. If sewers are not available or cannot be used, provide drainage ditches, dry wells,
stabilization ponds, and similar facilities. If neither sewers nor drainage facilities can be lawfully used for
discharge of effluent, provide containers to remove and dispose of effluent oftf-site in a lawful manner.

Water Service: Install water service and distribution piping in sizes and pressures adequate for construc-
tion until permanent water service is in use. Sterilize temporary water piping before use.

Sanitary Facilities: Provide temporary toilets, wash facilities, and drinking-water fixtures. Comply with
regulations and health codes for type, number, location, operation, and maintenance of fixtures and facili-
ties.

Heating and Cooling: Provide temporary heating and cooling required by construction activities for

curing or drying of completed installations or for protecting installed construction from adverse effects of

low temperatures or high humidity.

1. Maintain a minimum temperature of 50 deg F in permanently enclosed portions of building for
normal construction activities, and 65 deg F for finishing activities and areas where finished Work
has been installed.

Ventilation and Humidity Control: Provide temporary ventilation required by construction activities for
curing or drying of completed installations or for protecting installed construction from adverse effects of
high humidity. .

Electric Power Service: Provide weatherproof, grounded electric power service and distribution system
of sufficient size, capacity, and power characteristics during construction period. Include meters, trans-
formers, overload-protected disconnecting means, automatic ground-fault interrupters, and main distribu-
tion switchgear.

Lighting: Provide temporary lighting with local switching that provides adequate illumination for con-
struction operations and traffic conditions.

Telephone Service: Provide temporary telephone service throughout construction period for common-use
facilities used by all personnel engaged in construction activities.

1. Provide additional telephone lines for the following:
a. Provide a dedicated telephone line for each facsimile machine and computer with modem in
each field office.
2. Provide an answering machine on superintendent’s telephone.
3. Provide a facsimile machine for site use
4. Provide a portable cellular telephone for superintendent’s use in making and receiving telephone

calls when away from field office.

SUPPORT FACILITIES INSTALLATION

General: Comply with the following:

1. Locate field offices, storage sheds, sanitary facilities, and other temporary construction and support
facilities for easy access, making them accessible for handicap access where required by the author-
ity having jurisdiction.

2. Maintain support facilities until near Substantial Completion. Remove before Substantial Comple-
tion. Personnel remaining after Substantial Completion will be permitted to use permanent facili-
ties, under conditions acceptable to Owner.

Project Identification and Temporary Signs: Prepare Project identification and other signs in sizes indi-
cated. Install signs where indicated to inform public and persons seeking entrance to Project.

1. Prepare temporary signs to provide directional information to construction personnel and visitors.

2. Construct signs of exterior-type Grade B-B high-density concrete form overlay plywood in sizes
and thicknesses indicated. Support on posts or framing of preservative-treated wood or steel.

3. Paint sign panel and applied graphics with exterior-grade alkyd gloss enamel over exterior primer.

Temporary Stairs: Until permanent stairs are available, provide temporary stairs where ladders are not
adequate. Cover finished, permanent stairs with protective covering of plywood or similar material so
finishes will be undamaged at time of acceptance.

SECURITY AND PROTECTION FACILITIES INSTALLATION

Environmental Protection: Provide protection, operate temporary facilities, and conduct construction in
ways and by methods that comply with environmental regulations and that minimize possible air, water-
way, and subsoil contamination or pollution or other undesirable effects. Avoid using tools and equipment
that produce harmful noise. Restrict use of noisemaking tools and equipment to hours that will minimize
complaints from persons or firms near Project site.

Stormwater Control: Provide earthen embankments and similar barriers in and around excavations and
subgrade construction, sufficient to prevent flooding by runoff of stormwater from heavy rains.

Tree and Plant Protection: Install temporary fencing located as indicated or outside the drip line of trees
to protect vegetation from construction damage. Protect tree root systems from damage, flooding, and
erosion.

Tree and Plant Protection: Comply with requirements in Division 2 Section “Tree Protection and Trim-
ming.”

Barricades, Warning Signs, and Lights: Comply with standards and code requirements for erecting struc-
turally adequate barricades. Paint with appropriate colors, graphics, and warning signs to inform person-
nel and public of possible hazard. Where appropriate and needed, provide lighting, including flashing red
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or amber lights.

Temporary Partitions: Erect and maintain dustproof partitions and temporary enclosures to limit dust and
dirt migration and to separate areas from fumes and noise.

Temporary Fire Protection: Until fire-protection needs are supplied by permanent facilities, install and
maintain temporary fire-protection facilities of types needed to protect against reasonably predictable and
controllable fire losses. Comply with NFPA 241.

1. Provide fire extinguishers, installed on walls on mounting brackets, visible and accessible from
space being served, with sign mounted above. Store combustible materials in containers in fire-
safe locations.

2. Maintain unobstructed access to fire extinguishers, fire hydrants, temporary fire-protection facili-
ties, stairways, and other access routes for firefighting. Prohibit smoking in hazardous fire-expo-
sure areas.

OPERATION, TERMINATION, AND REMOVAL

Termination and Removal: Remove each temporary facility when need for its service has ended, when
it has been replaced by authorized use of a permanent facility, or no later than Substantial Completion.
Complete or, if necessary, restore permanent construction that may have been delayed because of interfer-
ence with temporary facility. Repair damaged Work, clean exposed surfaces, and replace construction
that cannot be satisfactorily repaired.

1. Materials and facilities that constitute temporary facilities are the property of Contractor. Owner
reserves right to take possession of Project identification signs.
2. Remove temporary paving not intended for or acceptable for integration into permanent paving.

Where area is intended for landscape development, remove soil and aggregate fill that do not comply
with requirements for fill or subsoil. Remove materials contaminated with road oil, asphalt and
other petrochemical compounds, and other substances that might impair growth of plant materials
or lawns. Repair or replace street paving, curbs, and sidewalks at temporary entrances, as required
by authorities having jurisdiction.

3. At Substantial Completion, clean and renovate permanent facilities used during construction period.
Comply with final cleaning requirements in Division 1 Section “Closeout Procedures.”

SECTION 01500

SECTION 01770 - CLOSEOUT PROCEDURES

PART 1 -

1.1

1.2

1.3

1.4

1.5

1.6

GENERAL

SUMMARY

This Section includes administrative and procedural requirements for contract closeout, including, but not
limited to, the following:

Inspection procedures.

Project Record Documents.

Operation and maintenance manuals.

Warranties.

Instruction of Owner’s personnel.

Final cleaning.

S

SUBSTANTIAL COMPLETION

Preliminary Procedures: Before requesting inspection for determining date of Substantial Completion,
complete the following. List items below that are incomplete in request.

1. Prepare a list of items to be completed and corrected (punch list), the value of items on the list, and
reasons why the Work is not complete.

2. Advise Owner of pending insurance changeover requirements.

3. Submit specific warranties, workmanship bonds, maintenance service agreements, final certifica-
tions, and similar documents.

4. Obtain and submit releases permitting Owner unrestricted use of the Work and access to services
and utilities. Include occupancy permits, operating certificates, and similar releases.

5. Prepare and submit Project Record Documents, operation and maintenance manuals, property sur-
veys, and similar final record information.

6. Deliver tools, spare parts, extra materials, and similar items to location designated by Owner. Label
with manufacturer’s name and model number where applicable.

7. Make final changeover of permanent locks and deliver keys to Owner. Advise Owner’s personnel

of changeover in security provisions.

8. Complete startup testing of systems.

. Submit test/adjust/balance records.

10.  Terminate and remove temporary facilities from Project site, along with mockups, construction
tools, and similar elements.

11.  Advise Owner of changeover in heat and other utilities.

12.  Submit changeover information related to Owner’s occupancy, use, operation, and maintenance.

13.  Complete final cleaning requirements, including touchup painting.

14.  Touch up and otherwise repair and restore marred exposed finishes to eliminate visual defects.

Inspection: Submit a written request for inspection for Substantial Completion. On receipt of request,
Architect will either proceed with inspection or notify Contractor of unfulfilled requirements. Architect
will prepare the Certificate of Substantial Completion after inspection or will notify Contractor of items,
either on Contractor’s list or additional items identified by Architect, that must be completed or corrected
before certificate will be issued.

1. Reinspection: Request reinspection when the Work identified in previous inspections as incom-
plete is completed or corrected.

2. Results of completed inspection will form the basis of requirements for Final Completion.

FINAL COMPLETION

Preliminary Procedures: Before requesting final inspection for determining date of Final Completion,

complete the following:

1. Submit a final Application for Payment according to Division 1 Section ‘“Payment Procedures.”

2. Submit certified copy of Architect’s Substantial Completion inspection list of items to be completed
or corrected (punch list), endorsed and dated by Architect. The certified copy of the list shall state
that each item has been completed or otherwise resolved for acceptance.

3. Submit evidence of final, continuing insurance coverage complying with insurance requirements.
4. Submit pest-control final inspection report and warranty.
5. Instruct Owner’s personnel in operation, adjustment, and maintenance of products, equipment, and

systems.

Inspection: Submit a written request for final inspection for acceptance. On receipt of request, Architect

will either proceed with inspection or notify Contractor of unfulfilled requirements. Architect will pre-

pare a final Certificate for Payment after inspection or will notify Contractor of construction that must be

completed or corrected before certificate will be issued.

1. Reinspection: Request reinspection when the Work identified in previous inspections as incom-
plete is completed or corrected.

LIST OF INCOMPLETE ITEMS (PUNCH LIST)

Preparation: Submit 3 copies of list. Include name and identification of each space and area affected by

construction operations for incomplete items and items needing correction including, if necessary, areas

disturbed by Contractor that are outside the limits of construction. Use CSI Form 14.1A.

1. Organize list of spaces in sequential order, starting with exterior areas first.

2. Organize items applying to each space by major element, including categories for ceiling, indi-
vidual walls, floors, equipment, and building systems.

PROJECT RECORD DOCUMENTS

General: Do not use Project Record Documents for construction purposes. Protect Project Record Docu-
ments from deterioration and loss. Provide access to Project Record Documents for Architect’s reference
during normal working hours.

Record Drawings: Maintain and submit one set of blue- or black-line white prints of Contract Drawings

and Shop Drawings.

1. Mark Record Prints to show the actual installation where installation varies from that shown
originally. Require individual or entity who obtained record data, whether individual or entity is
Installer, subcontractor, or similar entity, to prepare the marked-up Record Prints.

a. Give particular attention to information on concealed elements that cannot be readily identi-
fied and recorded later.
b. Record data as soon as possible after obtaining it. Record and check the markup before
enclosing concealed installations.
2. Mark record sets with erasable, red-colored pencil. Use other colors to distinguish between changes
for different categories of the Work at the same location.
3. Note Construction Change Directive numbers, Change Order numbers, alternate numbers, and

similar identification where applicable.

4. Identify and date each Record Drawing; include the designation “PROJECT RECORD DRAW-
ING” in a prominent location. Organize into manageable sets; bind each set with durable paper
cover sheets. Include identification on cover sheets.

Miscellaneous Record Submittals: Assemble miscellaneous records required by other Specification Sec-
tions for miscellaneous record keeping and submittal in connection with actual performance of the Work.
Bind or file miscellaneous records and identify each, ready for continued use and reference.

OPERATION AND MAINTENANCE MANUALS

Assemble a complete set of operation and maintenance data indicating the operation and maintenance of
each system, subsystem, and piece of equipment not part of a system. Include operation and maintenance
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